LEESBURG  PUBLIC LIBRARY 

THANK YOU FOR YOU INTEREST IN BECOMING A LIBRARY VOLUNTEER!

We have many opportunities available for volunteers.  Please review the categories below and check the one that seems most appropriate for your interest and skills: 

______Friends of the Library Bookstore: 
	
The Friends of the Library operate a bookstore at the front of the Library to sell donated and library-discarded books, DVDs, magazines and other materials.  The proceeds are used to support Library programs, equipment and other activities that are not funded by the municipal budget. The Bookstore is managed by a part-time manager who reports directly to the Library Director. A volunteer in the Bookstore generally volunteers four (4) hours on a regular basis, whether weekly or bi-weekly.  Two (2) volunteers are scheduled to work together.  Responsibilities including operating the cash register, Bookstore opening and closing responsibilities, stocking the shelves, shifting the books on the shelves, making displays of materials for sale, etc.  Shifts are available on the following days and hours: 
		Monday, Tuesday, Wednesday, Thursday and Saturday:
10:00a.m. – 2:00 p.m. 
				2:00 p.m. – 6:00 p.m. 

_______Processing of Materials: 

	The volunteer in this area works in the Library’s Technical Services department and assists with readying materials for the collection.  Some tasks include tagging the materials with an RFID tag, putting plastic covers on books, placing tape on the spines of paperbacks, etc. 

_______Shelving: 

	The volunteer for shelving works for the Library’s Circulation department and shelves library materials upon return, “reads” the shelves on a regular basis to ensure the order of the materials, and basically keeps the shelves in an attractive and orderly fashion. 

_______Display Board/Literature Displays:

	This volunteer maintains the community display board and the multiple literature displays in the Library, posting new flyers and discarding older ones, replenishing supplies of brochures as needed, and ensuring that displays comply with the Library’s policy. 

_______Genealogy: 

             Volunteers in genealogy assist with mounting newspaper obituaries onto index cards, alphabetizing the cards, and filing them in the card catalog drawers.  These tasks may be divided among multiple volunteers.

_______Youth Services: 

This volunteer works with the Youth Services department staff to ensure that the children’s area is attractive, orderly and appealing. Work might include shelving, shelf reading, trading out DVDs, making posters, preparing crafts for activities or helping out staff during programs. Adult volunteers in this department might present a story time, Toddler Time, or other youth program. Special talents are always welcome to present instructional programs (beading, creative writing, crafts, etc.).

_______Teen Services:
 
This volunteer works with the Youth Services department staff to ensure that the teen area is attractive, orderly and appealing. Work might include shelving, shelf reading, trading out DVDs, making posters, preparing crafts for activities or helping out staff during programs. Adult volunteers for teen services are always welcome to present age appropriate ideas for programs (journal writing, special talents, etc.).




